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Volunteers Needed!

  PLEASE Sign below to attend to the Silent Auction for a short time.
	Place Your Name Here
	Day & Time
	Task

	1. 
	Fri. 10:15 – 11:15
	*Set Up

	2. 
	Fri. 11:15 – 12:30
	

	3. 
	Fri. 12:30 – 1:30
	Mind the Store

	4. 
	Fri. 1:30 – 2:45
	

	5. 
	Fri. 2:45 – 4:00
	

	6. 
	Sat. 10:00 – 11:30
	

	7. 
	Sat. 11:30 – 12:45
	

	8. 
	Sat. 12:45 – 1:45
	

	9. 
	Sat. 1:45 – 3:00
	

	10. 
	Sat. 3:00 – 4:30
	**Cashier

	11. 
	Sat. 3:00 – 4:30
	


· Conflicts with Conference Sessions or TVOS Board Meeting.
Instructions to Donators:  Complete one bid sheet for each item donated.  Place item, its bid sheet, and a pencil attractively on a table.  If desired, take a donation receipt form for your tax records.

Instructions to Bidders:  Write your name, phone number and bid.  Bidding closes Saturday at 3:00 pm.  Items must be picked up by 4:30 pm.  Make checks payable to TVOS.  Thanks for the support.

Instructions to Attendant:

· *Fri. 10:15 – 12:30, Supply blank form & pencil for each item.  Place numbered sticker on donated item and its bid sheet.  Tape bid sheets to table.  
· Fri. 12:30 – Sat. 3:00, Answer questions per these instructions.  Ensure doors are locked when room is unattended.

· **Sat. 3:00 – 4:30, Close the bidding at 3:00 pm sharp.  Combine winning bidders’ items & bid sheets.  Talley each bidder’s total.  Collect funds; asking for rounded up donations to scholarship fund.  Call any missing bidders.  Give money to TVOS Treasurer.  Extra forms / pencils go to TVOS Vice-President.

Instructions to TVOS President:  Have announcement made about Silent Auction at beginning of each conference session.  With the help of conference registration desk, encourage volunteers to sign up for Silent Auction time slots.  For next year, arrange a locked room for Silent Auction at conference and request donations.

Silent Auction Proceeds go to the Lora & Harry Wescott Scholarship Fund
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